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INTRODUCTION

“It is incumbent upon parents to cooperate clogéti the school teachers
to whom they entrust their children to be educaitedlfilling their duty
teachers are to collaborate closely with parents arle to be willingly heard
and for whom associations or meetings are to hegunaated and held in
great esteem.” Canon 798e Revised Code of Canon Law, 1983

“Close cooperation with the family . . . is not@egtion of convenience, but
a partnership based on faith . . . The first amehgry educators of children
are their parents . . . it is the school’s respahiyi to give them this aware-
ness . . . [to] initiate meetings and other progravhich will make the par-
ents more conscious of their role, and help tobéistaa partnership; it is
impossible to do too much along these lines.” #R&4&jgious Dimension of
Education in a Catholic School, Vatican Congregation for Catholic Educa-
tion, 1988

As the primary educators of their children, parevit® chose St. Gertrude
School expect the school to provide a high qualttyitual and academic
formation for their children. To accomplish thise school expects the co-
operation and support of parents and studentsdieggall policies and pro-
cedures.

Any change in policies or procedures will be natethe weekly “Bulldog
Bulletin”.

ii
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HISTORY OF SAINT GERTRUDE SCHOOL

In the fall of 1934, St. Gertrude School openedldsrs for the first time,
admitting forty children in grades one through éigthe school building
consisted of three classrooms on the first flo@mom@vent on the second, and
a basement. Three Sisters from St. Cecilia Congoggaf Dominican Sis-
ters in Nashville, Tennessee were sent to ovehseeducation of the chil-
dren. Sister Sebastian was the first principal.

By 1945, following the end of World War I, enroémt had increased to
117, and the school began to experience the fgss ©f growing pains. To
remedy the situation, a decision was made to comavgortion of the school
basement to a classroom, allowing for a total of fdassrooms. By 1949
enrolliment had increased to 220 and was risinglgyed his necessitated
the addition of three classrooms on the first fl@ocafeteria and restrooms
in the basement, and increased living quartergthioadditional sisters
needed to staff the school.

By 1955, enroliment had climbed to 505, and on@@ratihe walls began to
bulge. To alleviate the overcrowding and allowdontinued growth, a sec-
ond addition was built containing a connecting bae& and four class-
rooms. In 1958, the final addition of the folassrooms in the back of the
school was added.

In August of 2006, St. Gertrude's 72 year old boddvas torn down and a
brand new school building opened wide it's dootss Tulti-million dollar
project is a testimony to the zeal of the parisersrfor the children of St.
Gertrude and to the vibrancy of the parish and gob@mmmunity.

Presently, there are 2 classes each of grade3lieBe is a morning, after-
noon and full day kindergarten as well as a moraing afternoon pre-
kindergarten. The new school was intentionally giesd to hold no more
students than this so as to maintain its familyosiphere.

Since the opening of the school in 1934, a Dommigester from St. Cecilia
Congregation in Nashville has served as princip#h®school. Presently,
there are also three Dominican sisters on the iegaiaff, along with very
gualified and experienced lay faculty.

The commitment of parents and parishioners to uanmlunteer activities
continues to provide a spirit of community withiretschool. This spirit
helps to give St. Gertrude School a solid foundatipon which to continue
its academic excellence in the Dominican tradition.
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MISSION STATEMENT OF SAINT GERTRUDE SCHOOL

St. Gertrude School is a Catholic, elementary sdimaine Dominican tradi-
tion. In partnership with parents, we offer chédran excellent academic
and religious education, providing a Christ-cerdeagnosphere in which
students may grow in knowledge, truth, and love.

PHILOSOPHY OF EDUCATION

St. Gertrude School embraces a philosophy whichnsmitted to the educa-
tion of children in partnership with parents, whie the primary educators of
their children. The school is wholeheartedly cotteai

to the task of aiding parents in developing the lelohild.

to developing the abilities of all its studentsisat self-worth is
enhanced and academic excellence attained.

to motivating students to live as part of a faimenunity which
works to serve the needs of society

to fostering love of life, love of family and low# country

to promoting reverence for all cultures and eadividual as
gifts from God.

St. Gertrude School offers a traditional prograstidguished by

effective and modern methods, technology, and culgi

the Virtue Education Program in which studentsriedyout new
Saints and virtues each month

a beautiful new school facility

art, computer, music, PE, and foreign languagesasur
counseling, reading, math, speech, and intervespegcialists
for students with exceptional gifts or needs

caring leadership

community service

a love for the Church, which, along with the preseaf Do-

minican Fathers, Brothers, and Sisters, gives &ttr@le School
its specific character.

iv
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Part |I. Attending Saint Gertrude School

A. Admission Policy

Saint Gertrude School is a parochial elementargacsupported by tuition,
parish stewardship, and funding from the StatelabOThe primary purpose
of the school is the education of the children @anSGertrude Parish. Active
parishioners and students currently registeredades PreK-8 will be given
priority over all other applicants for admissiorthe school.*

No child will be denied admission because of raoeed, color, or national
origin. Ordinarily, children of Saint Gertrude nioners will be admitted
to the school after completing the registratiorunezg by the school office,
including an interview for students in grades 6€8ass sizes are limited and
may require a waiting list to be established. Setudents may be accepted
on a probationary basis.

In the event that there are more applicants faadethan space allows, the
following criteria will be used in their respectiveder to determine the se-
lection of applicants:

1. Siblings of current students or alum.
2. Children of Active Parish Families**, in the foling order:
(@) Children of families registered in the parffisur years or
longer.
(1) Children from within Parish boundaries
(2) Children of parent alum
(3) Others by lottery
(b) Children of families registered in the garfor 1-3 years
(1) Children from within Parish boundaries
(2) Children of parent alum
(3) Others by lottery
(c) Children of families registered in theiphrless than a year
(1) Children from within Parish boundaries
(2) Children of parent alum
(3) Others by lottery
3. Catholic non-parishioners
4. Non-Catholics

*Please note: Since current students are given priority oveodier appli-
cants, children not enrolled in the Pre-K or kirgdgten program at St.
Gertrude School may have to be placed on a wdishg there is insuffi-
cient space in kindergarten or first grade. Sgdiwho did not attend Pre-K
or kindergarten at St. Gertrude School are notajuaed placement in kin-
dergarten or first grade.



** Active Parish Families are those who:
1. Regigter
2. Participate in the Sunday liturgy
3. Place parish envelopes in the collection basket regularly
4. Contribute time and/or talent to the parish or school
5. Give an active Catholic witness.

B. Registration Policy

The annual registration process begins in Febrwithyre-registration for
current families, followed by open registration.ndn-refundable registra-
tion deposit is required for Pre-K through Gradd8classes where open-
ings exist, new students may continue to regidtany point during the year.

Kindergarten

Before students are accepted into the Saint Gertkuindlergarten program,

the following steps must be completed:

1. All children entering kindergarten must beefivears old by September
30 of the year they will enter kindergarten.

2. Children must register at Saint Gertrude Stfayckindergarten. A birth
certificate and baptismal certificate must be @nésd at this time.

3. All children applying for kindergarten at Sagertrude School must at-
tend a Kindergarten Screening in March. For devalapal reasons, it
may be beneficial for some children to delay emnelit. The admini-
stration may require this.

4. Children enrolled in pre-school must havertpeesent pre-school teach-
ers complete the Kindergarten Information Form ptest by the school.
These forms must be returned before the Kindeng&teeening.

Pre-K and Grades 1-8
All incoming students must submit the following oeds before beginning
school at Saint Gertrude:

1. Official Certificate of Birth

2. Certificate of Baptism

3. Immunization/Health Record

4. Previous school(s) record(s)

5. Special Education record (if applicable)

6. Application form

All incoming students must meet school standardiéo @w requires a stu-
dent to submit written evidence of immunizationfobe being admitted.
Special academic and/or psychological evaluation Ipearequired.
Students are enrolled on a one-year basis, wittirzation of enrollment
contingent upon student conduct and effort, aloith the cooperation of
parents with the school.

2
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Part X. In Conclusion

A. Right to Amend

St. Gertrude School retains the right to amend-tmaily Hand-
book at any time. Parents will be given notificatibchanges are
made.

Conclusion

It is the hope and the prayer of the Saint GertScleol commu-
nity that, using the policies set forth in this Hhook as a tool for
cooperation between home and school, all membeitseafom-
munity will be able to maintain a close partnershit will bene-
fit our children. St. Gertrude School takes piidéhe high quality
of its program, facilities, teachers, and the a&ctiwolvement of
parents who are dedicated, along with the schoaleeing that
our graduates develop fully all the talents Goddiasn them, so
as to give Him glory both as leaders and leavesuimsociety, and
as members of His heavenly kingdom.

38

C. Inclusion/Admission without Records

St. Gertrude School is dedicated to serving altchn of the parish insofar

as this is possible. There are no academic regeimstior admission into

the school, yet academic records are necessagtéontine placement and
to inform teachers how best to assist a child withtransition to a new
school. In special cases, such as transfers frawiraditional schools, home
schools, or other cases of admission without stainaigademic records, the
following procedure shall be followed.

1. As with all ordinary transfers, if the studesmpplying for grades 6-8
the student and parents are first interviewed byptincipal.

2. The student shadows for one day in the grads Iedicated by his/her
birth date.

3. At least two teachers from different grade Is\enduct a brief
interview with the child, present him/her with gealével tasks, and
review his/her achievement. If there is a possibitiat the child is
significantly above or below grade level, the intztion specialist may
also interview the child and review his/her worla férmal assessment
tools shall be administered for children not culseanrolled in the
school. If possible, these interviews occur onsidume day that the
student shadows at the school.

4. The teachers (and intervention specialist) dbmgth the principal.

5. The principal meets with the parents.

a. In grades 1-8, the final decision regardinggfaent is the joint
responsibility of the parents and thagpal. If the parents and the
principal cannot reach agreement reggrdrade-level placement, the
child may be refused admission. As aiapthe principal may grant
the desired placement on condition thatchild complete advanced/
remedial work or a formal evaluationgpitio admission. In this case,
a space in the grade is held for thielamd a second meeting is
scheduled before the child is admittethe school.

b. In grades Pre-K and Kindergarten, the finaigien regarding grade-
level placement is the responsibilityttog parents. If parents decide
in contradiction to the recommendatibthe teachers and principal,
they sign a document indicating thig.fac

6. Although this procedure assists with grade Ipletement in the absence
of academic records, other health and sacramesttatds are still
required.



D. School Tuition Policy

Tuition for each year is determined by needs ofttiteol and means of the
parish. Students who are children of Active PaFiamilies at Saint
Gertrude can qualify for in-parish tuition ratesgsdmission policy).

There are a few options for payment of tuitionrefts may choose to pay

the entire amount of tuition by June 20th, quaytet in 10 monthly install-

ments July through April. Tuition is handled b Bank’s sponsored ven-
dor, Tuition Management Systems, and a fee is edbfgy this service.

Families who fail to pay tuition or fees may haeb®ol records or Edline
access withheldUnpaid tuition will be added to tuition charges toe fol-
lowing year. Extraordinary circumstances shouldraele known to the pas-
tor or principal. Consistent failure to pay tuition or to communicexéaor-
dinary circumstances may result in a request fthdvawal from the school.

Questions regarding tuition payments should bectikto the parish busi-
ness manager.

E. Withdrawal

When students are withdrawn from school, parergsaaked to notify the
office two weeks in advance of the date of withdrhwhis gives the office
sufficient time to complete the proper records.d®thecords are not re-
leased until all materials are returned, bills partl release form signed.
Tuition will not be reimbursed.

dent’s custodial parent or legal guardian, befbeestudent leaves
the premises. A faxed copy is not acceptable.

Students generally wear school uniforms unlessideare of the
trip calls for another type of dress. When necgsstudents and
parents should refer to the Uniform Policy.

Field trips are privileges for students. Studenéy ilme denied this
privilege for academic or behavioral reasons.dfuaent has for-
feited or been denied the privilege of participgtim a field trip,
the student is required to come to school.

D. Parties

In order to provide appropriate academic time,[zerties are
limited. Birthday parties are not permitted; hoeewa healthy

treat may be brought to be distributatti consumed in the class at
a time judged appropriate by the teacher.

Class parties are limited to All Saint’s Day, Chrias, Valentine’s
Day, and Easter. Permission for other school gmdr celebra-
tions may be given at the discretion of the priatignvitations to
parties at a child’'s home may not be distributesichool unless
the entire class is invited.

E. Parent Organizations and Involvement

Saint Gertrude School encourages and values pakaivement.
The school could not function without the help afgnts. Parents
may become involved through organizations sucha®ar-
ent/Teacher Organization (PTO) and the Booster .Fralbents
may also volunteer to work in the library, cafeteplayground,
office, and classrooms. Any parents interestedlanteering
should contact the PTO (see family directory segtio

F. Fundraising

All fundraisers held at the school or in the nahthe school,
whether to benefit SGS or a charity, must be apmidy the
pastor and principal. Appropriate internal contsi®uld be used,
and the funds should be collected in/depositedantexisting
account monitored by the PTO and/or parish or dgbersonnel.
Participation in fundraisers is encouraged butmahdatory.
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Part IX. Enrichment

A. Placement of Students in Elective Courses

Placement of students in elective specials (gréeksis the
decision of the administration. Prior to the lagy of school,
students will list course options in their ordempoéference. The
administration will make an effort to see that eatldent is
placed in at least one of his/her top three pretecourses for at
least one trimester that year. A statement of peefee does not,
however, guarantee placement in any course atraey t
Whenever the number of requests for a course exadask size
limits, students will be randomly selected fromg@disting the
course as their first preference, with priorityeivo students in
grade 8. All elective placements are for one trieresnly.
Students on academic probation will be denied thélgge of
participation in elective specials or granted amigonditional
placement.

B. Extra-curricular Eligibility

Students who wish to participate in school-sporgeseracurricu-
lar activities should be good representatives aftSaertrude
School, both behaviorally and academically. H pgrivilege and
an honor to participate in extracurricular actesti not a right or a
guarantee. Parents should use careful judgment ivhbemes to a
student’s eligibility to participate. The principal consultation
with the teacher(s), may suspend a student fromadfgarish
sponsored extracurricular activities for behaviarahcademic
reasons (see academic probation).

C. Field Trips

Field trips are scheduled at the discretion oftélaehers and prin-
cipal throughout the school year. Students wal&rertransported
by bus.

A Saint Gertrude School Permission Slip is requibefbre a stu-
dent may leave the school grounds. This permissiprmust be

filled out in full. A copy of the permission slip sent home before

the trip. Parents may also print it from the S&@ettrude School's
website, www.stgertrudesch.org, and fill in the rampiate infor-
mation. The office must have a permission slipnsgyby the stu-
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Part Il. Religious Formation

A. Implementing Catholic Identity

Catholic identity is at the heart of St. Gertruad&l. We aim to foster a
love for Christ and His Church. Recognizing tha tituth of every subject
leads to the One who is Truth, religion and prayerintegrated into all
classes. In every context, the teachings of thechare upheld with
consistency and reverence. All students are redjtir@articipate in religion
classes, school Masses, prayers before classngrattzer religious
activities taking place during the school day, rdgss of the student’s
religious affiliation. The attendance of non-Caitigtudents at sacramental
events held outside school hours is at the distreti the parents. Students
are encouraged to attend Sunday Mass every weelo gadticipate in
service activities that bring the love of Chrigioithe world.

B. Virtuesin Practice

Virtuesin Practiceis a formation program designed to teach studdyustea
virtue and a Saint each month, incorporating resebased social skills
training, traditional Catholic devotions, servieailning, and study skills on
a three-year cycle. In addition to role-plays atiter activities in the class-
room, students complete monthly projects to afisst growth in virtue. In
grades PK-5, parents and students complete a mdotinh to confirm com-
pletion of a project and to provide their refleasoin grades 6-8 students
complete most projects with their friends, submgtforms only for two
monthly projects for focus virtues chosen in cotaidn with their parents.



Part Ill. Academic Policies
A. Grading System

Saint Gertrude School assess students each trimaest@ding to the grad-
ing system set forth by the Archdiocese of Cincintdnderstanding that the
primary years of school are developmental in natineeacademic reports
for kindergarten through grade three are non-graéemjress is recorded
according to the child’s ability and expectatiofishe curriculum as follows:

Kindergarten Grades 1-3

M - Mastered O - Outstanding

S - Satisfactory Progress Satisfactory

D - Developing NNeeds Improvement

NP - Needs more practice

Academic reports fdbrades 4-8follow a letter grade format as follows:

A - Superior (93%-100%)
B - Very Good (85%-92%)
C - Satisfactory (77%-84%)
D - Below Average (70%-76%)
F - Failing (Below 70%)

Edline is an online service used by teachers twinfparents of class news,
projects/assignments, and grades during the trenéste page 20).

In addition to report cards and Edline, formal R&Eeacher Conferences
are conducted twice a year in October and Febriaments and/or teachers
may request conferences more frequently if the aesds to discuss a stu-
dent’s progress.

B. Homework

Homework will be assigned to reinforce what is et in the classroom and
to help the students learn personal responsibiiightly assignments should
take an average of ten minutes times the gradédéviee student. This ex-
cludes long term projects. If a student takes isterstly longer than this
average, parents should not hesitate to infornieeher. This will allow

the teacher to assist the student and to seeldttheezof school resource per-
sonnel if the difficulty persists. Modificationerfindividual students in the
classroom and/or to the curriculum will be notedfwa report card and per-
manent record card. Parents can check Edline dacba teacher concern-
ing missing homework.

cipal, must precede use of such items by students.
Conseguences
Any breach of this agreement or of the Interneteptable Use

Policy will be dealt with fairly, at the discretiai the teacher and
the Principal or her designee.
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mental or physical distress to other members oth@ol com-
munity, whether these incidents take place orffdhe school
property. Disciplinary action taken by schooltauwities may
include revocation of access to technological reses) suspen-
sion, expulsion, and/or possible legal action.

B. St. Gertrude School Technology Agreement
Definition

Technology includes the use of such electronicuiess as com-
puters, the Internet, videos, laser discs, souystemss, and other
media devices. This also includes digital cameri@®o projec-
tors, and video cameras.

Premises

e Technology is not an end in itself but supportsstigool cur-
riculum.

e Students should be proficient in the use of conuas a
means of acquiring greater knowledge.

e Students should exhibit Christian values in theafsal tech-
nology, especially honesty and responsibility.

Specific Items

e Students should access the Internet only whenfspeiy
instructed to do so by a teacher, staff membeadaorinis-
trator.

e Students may not access personal e-mail from school
Students may not use instant messaging systenmy of a
kind while at school.

e Students may not download programs or files froen th
internet unless specifically instructed to do saby
teacher, staff member, or administrator.

e Students may not change settings on school congyuter
including screen savers, wall paper, and mousedspee
appearance, unless specifically instructed to doys®
teacher, staff member, or administrator.

e Training on the use of the digital camera, videggmtor,
and video camera by the Technology Coordinatorrior P
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C. Make Up Work

Ordinarily, make up work is due the day after neiiag from an absence or
within a period of days equal to the number of daysent. Work submitted
after this date will not be counted for credit tod/a report card grade.
Teachers may make exceptions in rare cases. Ssughnthave not been
absent will have credit deducted for work thatubrsitted late. Policies
regarding percentages deducted and the numbeysfatir a deadline that
work will still be accepted is at the discretiontioé teacher. Students
requiring deadline extensions due to special cistantes should make such
needs known to the teacher in advance of a due date

D. Academic Probation

Students at St. Gertrude School are expected e dvemselves to their
studies, as good stewards of the talents God kas ghem. Although
special consideration will be given to studentdwspecial needs who have
plans for classroom or curriculum modificationst@oenodations, students
of average ability who receive failing grades Wi held accountable for
lack of effort. Consistent lack of effort and fadi grades may result in a
request that the student withdraw from the scrginte condoning
underachievement is contrary to the school’s gaility of stewardship. The
hard work of each student, along with cooperatietwieen home and school
is essential for the academic success of evergestiand the formation of
healthy study habits.

The following procedures apply for students recwj\iailing grades.

e Midterm: Students in danger of failing are refertedesource staff
to investigate the possibility of need for a
modification/accommodation plan. A hardcopy midteaport is
sent home for parents to sign.

e Trimester report card: students failing 2 or mareecclasses
(religion, reading, English, math, science, sosiatlies) are placed
on academic probation for two weeks after the degert cards are
sent home. After two weeks a parent-student-tegutiecipal
conference is held to review the student’'s acadenaigress, to
strategize how best to help the student succeedoaiake them off
probation or extend probation until the next midter

e Students on academic probation may not participettse following:
elective specials, CYO sports teams, student chuBthigrade play,
junior high socials, other extra-curricular aciegt



E. Promotion/Retention, Placement

e The decision to retain/promote students in gradeK- is the joint
responsibility of the parents and the administratla the primary
grades, maturity and social development are cefatctbrs in the
decision. If parents insist on promotion contraryite recommend-
ations of the administration, they sign a stateroétite fact for the
student’s file.

e The decision to retain/promote students in grad@ssdthe
responsibility of the administration.

e Students who fail the same two or more core subjecttwo
trimesters will be required to complete remediathswer work as
defined by the administration, in consultation vitie teachers and
resource staff. Such remedial work must be subditig¢he
administration by June 30th in order for the studerbe promoted
to the next grade level, with a status of acadgmobation. Failure
to complete required remedial work indicates thertion of the
parents not to re-enroll the student at St. GeetiSichool.

e Archdiocesan policy allows for a student to be tgld’ in rather
than promoted to the next grade when advancinigeméxt grade is
in the best interest of the student although hdislsenot mastered
grade level work. The option to place rather theonte students is
reserved to those with special learning needs.narily, only
students who are held to an alternative academiatd, as
indicated by an asterisk on their report card, baylaced rather
than promoted.

F. Communication and Use of Assessments

All students in grades 2-8 participate in annuahdardized tests during the
month of October (Terra Nova, and In View in graded, 6, and 8). A
summary report for each child is sent home to ganenJanuary or
February. Results from these tests assist teacheteeting the needs of
their classes and of individual students. Studethis score a 95 or higher in
math are invited to participate in the Math Enrigminprogram. Students
who score significantly below average or belowrtlagility may be screened
by the resource staff. Other formal assessmentucted by the resource
staff are conducted with parent permission andrte@we communicated
with parents. These tests may be used to idemidgiic areas of difficulty
or to monitor student progress.

School Responsibility

The school shall provide access to technologicaueces, includ-
ing Internet, for educational purposes only. Tt¢teosl shall also
provide training for students and teachers in ffg@priate use of
technology.

The school shall take measures to provide for dfietys and secu-
rity of minors, supervise and monitor student as¢esall techno-
logical resources provided by the school, and gagainst the
access of objectionable material, in compliancé wie Chil-
dren’s Internet Protection Act. Unauthorized discire, use, and
dissemination of personal information regardingargns forbid-
den.

User Responsibility

The user shall access the school’s technologisalrees for edu-
cational purposes only. Each user is responsibbliformation
that is sent and received under his/her persomibaschool
Internet account. Passwords are to be guardedardisplayed
nor shared with others. The user must strictly eelbe copyright
laws. In addition, unethical and/or illegal uséglectronic de-
vices will not be allowed. Unauthorized accessluiting hacking
is strictly forbidden. The user agrees to notnsitibpublish,
and/or display any defamatory, inaccurate, abusiscene, pro-
fane, sexually oriented, threatening, harassirgalifg offensive
or otherwise illegal material, on or off school peoty; nor shall
the user encourage the use, sale, or distribuficorgrolled sub-
stances. Any use in violation of any local, statefederal law is
prohibited and is a breach of the terms and canditof responsi-
ble use. Also, any commercial use is strictly fdden.

Disciplinary Action

The school may take disciplinary action againsbstpersonnel,
including students, who violate the Responsible afsTechnol-
ogy Policy or other school or archdiocesan polidigsmeans of
inappropriate use of technology. Disciplinaryi@cimay also be
taken against those who use telecommunication eev@cause
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In keeping with the mission of the Catholic schdolpromote
values for a lifetime, the schools will monitansiruct about, and
guard against inappropriate, unethical, and illeg& of technol-
ogy by the student or adult user.

Agreement Form

In order to ensure the proper use of technologesdurces, it is
necessary that each user (and his/her parent®, ifser is under
18 years of age) annually sign the attaclRbponsible Use of
Technology Policy-User Agreement Form.The signed form
must be on file at the school before Internet s&ce permitted.
Signing the form indicates that the user will aligethe rules
governing Internet and other technology accessassdsin this

policy.

All schools must have on file a signBeésponsible Use of Tech-
nology Policy — User Agreement Fornfor any student* and/or
adult (administrators, faculty and staff membegsgepts, volun-
teers, and other school-affiliated adults) usirsglaool's technol-
ogy resources, school’s Internet account, schomhspred ac-
count, or personal account to access the Interdetnternet ac-
cess and use of other electronic communicatiomtdoly is
strictly limited to educational purposes. Studdimsluding those
18 and over) are not allowed to access personabate from
school. School personnel (administrators, facaitg staff mem-
bers) are allowed to access personal accounthabldout are
subject to responsible use provisions herein. diatBchools of
the Archdiocese of Cincinnati adhere to the Chiitrénternet
Protection Act. Individual schools may be furtieverned by the
policies of the Data Acquisition Sites or otherehmiet Service
Providers. The school has right of access to &uotrenic devices
on school property. There shall be no reasonalgecation of
privacy.

*The term student applies to any individual eredlin the school
regardless of age.

G. Attendance

Students absent for more than 15 days in one ttémes 30 days in one year
may be required to complete remedial work. Studaatsimulating more
than 20 tardies during the year will be given a eehand will complete
make up work during detention.

H. Graduation

According to archdiocesan policy, graduation iglagious ceremony.
Graduation is merited by those who have complédiet years at the school
with conduct aligned to the courtesy code as weHaisfactory academic
performance. Eighth graders who fail two or mareecsubjects for two
trimesters may not graduate. They may participatbe graduation cere-
mony and receive a certificate of attendance. €gairement of remedial
summer work is at the discretion of the receivimghtschool.

I. Criteria for Awards

Awards and scholarships are presented to the egghtlers on awards night
each May. Criteria for the various awards are ihisted to eighth grade
parents and students in the fall.



Part 1V. Student Courtesy Code

A. Philosophy

St. Gertrude promotes an atmosphere of that saligglove which forms
the foundation of the Christian life. In collabboa with parents, the teach-
ers and administrators participate in the formagibohildren in Christian
virtues. Each person is responsible, within hie@arown role, for fostering
this atmosphere.

B. Courtesy Code
The Saint Gertrude Courtesy Code shall includenbtibe limited to, the
following

e Students shall treat each other, faculty, stafhiatstrators and visi-
tors with concern and respect.

e Students shall behave in a manner conducive tte#naing environ-
ment.

e Students shall use school property and materidfs cgire and re-
spect.

e Students shall conduct themselves in a courteoti€anistian man-
ner before, during and after school, when attendisghool-related
function, or when representing the school to themainity, e.g. by
wearing the school uniform.

N. B. The school may give consequences for misbehaviahadtcurs out-
side of these times when the behavior affects dneaional environment of

the classroom or the reputation of the school.s Tigludes postings or com-

munications over the phone or via the Internetidatef school hours.

C. Consequences for Misconduct
The moral formation of children requires conseqgesrfor inappropriate
behavior. The philosophy of St. Gertrude Schoghrding discipline,
rooted in Gospel values, is reflected in the follmywguidelines.
e The consequences for inappropriate behavior anddtating
school rules shall be fair.
e Consideration shall be given to the individual studand situation.
e The use of consequences shall be at the discratimachers and
administration. The administration may ask theostlsounselor to
be involved in the process.
e Teachers are responsible for classroom managerakciep which
reflect the mission and philosophy of St. Gertr8daool.
e Teachers and administrators of St. Gertrude Screotommitted to
providing an atmosphere which affirms positive heti/a Rewards
of a material nature are limited.
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e Will be kept on file for one year
A. Archdiocesan Responsible Use of Technology Pglic

Introduction

Dedicated to the teaching mission of the CathoharCh, the
schools of the Archdiocese of Cincinnati are Christ
centered communities focused on faith formation- ac
demic achievement, and personal growth.
www.val uesfor alifetime.com

The use of new technologies presents new posebikbind
challenges for the mission of the Church and Cathol
education.

The Church views emerging technologies as gifth@fSpirit
to this age and challenges "God's faithful peopleake
creative use of new discoveries and technologiethe
benefit of humanity and the fulfilment of God'sapl
for the world..." Aetatis Novae, #2, #3;

Rome, 1992

Technology resources are provided in archdiocesamods,
as directed by individual schools’ technology glafior
the purpose of achieving the schools’ educatiobgc-
tives.

Technology Plan of the Catholic School Office, Archdiocese of
Cincinnati

General Information for Users Of Technology

Catholic schools are using new technologies, elamresources,
and Internet access to enhance student learningpgndvide a
quality educational experience for all studentse $thools of the
Archdiocese of Cincinnati as well as the other esam schools in
Ohio have been provided with Internet connectithippugh Data
Acquisition Sites located throughout the stateis Phoject is
partially funded by the Legislature of the Stat©hbio. There-
fore, Internet access and activities utilizingalier technologies
in the schools are strictly limited to educatiopaiposes.
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Part VIII. St. Gertrude School Technology Policy

The St. Gertrude School Technology Policy is cosgatiof three parts:
1. The Catholic Schools Office Internet Acceptabse Policy (VII.,
Section A).
2. The St. Gertrude School Technology Agreemenit S&ction B)
3. The User Agreement Form- sent home with theestisd

It is imperative that parents and students reagktdecuments carefully be-
fore signing the User Agreement Form.

The Catholic Schools Office Agreement Form

e Offers general information regarding DA Sites

e Assures users that every necessary precautiordiegdnternet
Safety is being taken at the Archdiocesan and Sd¢aeel

e Reminds users that the Internet is to be usedattplior educa-
tional purposes

e Reminds students that they are not permitted tesscpersonal ac-
counts from school

e Qutlines behaviors not acceptable with school-sp@tsaccounts,
including the submission, display or publicatiorir@dppropriate
material

e Recommends disciplinary policies for schools inglent of inap-
propriate use of the Internet.

The St. Gertrude School Technology Agreement

e Reminds students that the use of technology iedacational pur-
poses

e Reminds students that they should not download &keprograms
from the Internet

e Reminds students that they should not change gettin school
computers

e Reminds students that the use of other technolbggt®ol should
be used only after each student has been trainesktthe equipment

The User Agreement Form

Will be given to students at the beginning of tbleal year
Should be read over carefully

Should be signed by each student and at leastayeatp

Should be returned to school as quickly as possible
30

Grades PK-5 Consequences

In grades PK-5, teachers determine classroom ameésonsequences appro-
priate to the grade level, based on the courtedg aad the philosophy of
Saint Gertrude Schoaol.

Grades 6-8 Consequences

Due to the number of teachers involved in the fdioneof students in
grades 6-8, the following system of consequencpsoigded for the sake of
consistency and communication. The same or similasequences may be
employed in the younger grades at the discretidhefeachers and admini-
stration.

1. Lunch Detentions
Ordinarily, when students are careless with ruteesgpect they will simply
be reminded of expectations. The primary usemthudetentions are to as-
sist students in correctirapgoing misbehavior. As an exception, a lunch
detention may be given for a first offense in casfeserious disrespect.

After recess, students given lunch detentiodugeth silently in a
classroom that day, complete a reflection assighnaea submit it to the
teacher who assigned the lunch detention. Thééeacho assigned the
lunch detention briefly meets with the studentiszdss his/her reflections,
including possible causes of the problem, goald,ra@ans for improvement.
Ordinarily, this meeting takes place the followMgdnesday during elec-
tives.

If a student receives thraench detentionsin the same trimester a
demerit/after school detention is issued and thmdnoom teacher calls the
parents to discuss how best to cooperate in impgavie student’s behavior.

2. Uniform Warnings

These notices should be signed and returned bytgaléa student receives
threeuniform warnings in the same trimester a demerit/after school deten
tion is issued.

3. Demerits

Students receiving a demerit serve detention afieool from 3:15-4:15.
Demerits may result from an accumulation of unifavarnings or lunch
detentions or may be given immediately in casesedbus misbehavior.
Parents and an administrator sign a demerit forootdirm that they have
been notified of the demerit and detentionhe homeroom teacher (or
teacher who issued the demerit, in the case ahamediate demerit) calls
parents to discuss the reason for the demerit awdblest to work together
to help the student improve.
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4. Behavior Contracts

An accumulation of three demerits may result ineeetimg with the parents,
student, teachers, and principal to establish avhehcontract, with conse-
guences such as Saturday school, suspension,umsteqr withdrawal
and/or incentives such as participation in schetdlrations, performances,
or trips. Without waiting for demerits, teachersynadso cooperate with par-
ents to provide simpler contracts including moraaniconsequences or in-
centives to help students track their progress towebehavior goal.

5. Saturday School

Saturday School may be given for serious offengasat the conduct code,
at the discretion of the principal. Saturday Sc¢hagins with 8:00 a.m.
Mass in the Church and ends at 11:00 a.m.

6. Suspension

Either in-school or out-of-school suspension magiven for more serious
offenses against the conduct code, at the disarefithe pastor and the prin-
cipal. Students may receive zeros for activiessignments or tests missed
during suspension. The school counselor may bedaskassist students
receiving a suspension. A student assigned tohond suspension will be
given work to be completed. Anyone receiving sugpensions in a school
year may be subject to expulsion.

7. Removal

If the presence of the student poses a continuangel to persons or prop-

erty or an ongoing threat of disrupting the acadgmocess, then:

e The principal, assistant principal, or designee negyove the student
from the premises, curricular or extracurieldctivity.

e Ateacher may remove the student from curriculaaxtracurricular ac-
tivities under his/her supervision.

8. Expulsion

Serious, unacceptable behavior in or out of sch@t result in automatic
expulsion. Anyone receiving two suspensions intesktyear may be sub-
ject to expulsion. A review of the situation widachers, principal, and pas-
tor could lead, but may not necessarily lead, idicision. A student who
has been expelled from St. Gertrude School willogteadmitted.

9. Alternative Discipline

The assignment of additional schoolwork, the assegmt of an educational
project, or the denial of the privilege such agip@ation in out-of-uniform
days, outings or educational trips may be useldeatliscretion of the

teacher/administrator.
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G. Messages and Telephone Use

Faculty members may be reached by calling the $almioe mail system
(561-8020 and the teacher’s extension) and leaavimgssage to return the
call. See the front page of this directory forstitig of teacher extensions.
Teachers should not be called at their homes.

The phones in the school are for school businelgs $tudents must have
permission from a teacher or the principal to heedffice telephone during
the day. Students should use the telephone onheioase of an emergency.
Arrangements for transportation should be maderbdfe student arrives at
school. In order to help the students develop mesipdity, parents are

asked to refrain from bringing homework, gym clothes, lunches, etc.,

that their children have forgotten. All cell phones should be off during the
day. Students may not have a phone out at anykelient (see Student
Courtesy Code).

H. School Visitors And Volunteers
All visitors and volunteers must sign in at thecaloffice. They will be
given a visitor's badge to wear. Unscheduled parsits to a child’s class-

room during the day are not permitted.

All volunteers and chaperones must have a backgdrobeck/fingerprinting
and attend a Child Protection Workshop accordingrébdiocesan policy.



to speak directly to the teacher concerned firlsou®l the problem remain
unresolved, the parent may then contact the saubulnistration. Only after
these steps are followed should the pastor bevedol

Due to the sacred nature of relationships betweeanps, their children, and
their children's classmates and teachers, it ipitiierence of the school not
to hire parents or parishioners as teachers oosenaployees.

C. Parent-Teacher Conferences

Mandatory parent-teacher conferences are schetu(@diober. Optional
second conferences may be scheduled in Februahger Enferences may
be scheduled at the request of the parent andlohe¢e. Classes should not
be interrupted for this purpose.

D. School Advisory Council

Questions, ideas, and concerns affecting the braat®ol community may
be presented directly to members of this courieiease see contact list in
the Family Directory.

E. Child Custody Information

Information regarding custody and visitation rightast be communicated in
writing to the school office. The section of thealice decree concerning
custody and visitation should be sent to the office

F. Emergency School Closing

For emergency closings an automated call from PEMN system is sent to
each family. The caller ID will show the schoal'&in number. It will be
important to remember to spediello” so the system knows to start the
message.

Once the automated call connects, it will explaim $ituation and the action

needed. Please remember the following:

1. School cancelled—no students will attend school.

2. 90 minute delay—All students (including Pre-Kddmndergarten) will
report to school 90 minutes later than their usteting time. Bussing
will be per district.

Emergency plans will also be announced on Charthehtl posted on their
website: www.locall2.com.

In the event of an emergency during the school &y jmportant that fami-
lies discuss the possibility of an early dismisgih their children so they

will know what is planned. 28

D. Policies Regarding Specific Misconduct

The principal reserves the right to judge the smmess of student miscon-
duct and to resort to automatic suspension or siguuif the influence of a
particular student is detrimental to the purpoddb@institution or to the
morale of the student body. The following examgesnisconduct may
result in disciplinary action up to and includingspension or expulsion.

1. Cheating, Forgery, or Imitation: In order to form the students in the
virtue of honesty, cheating and forgery are comsidaserious offenses. The
school logo may not be used for any purpose withiweiexpress written per-
mission of the principal.

2. Disruption: A student shall not by use of noise, violencecépcoer-
cion, threat, intimidation, fear, passive resistarmr any other conduct cause
disruption or obstruction of any lawful missionppess, or function of the
school.

3. Damage or Destruction of School and Private Pperty:

A student shall not cause or attempt to cause daneagublic property or
private property, including that of students, teashadministrators, or other
school employees, while on the school grounds dndwa school event at
any location.

4. Harassment St. Gertrude School prides itself on maintagrénwhole-
some, caring and inclusive community, free of alhis of intimidation or
harassment. Our Christian learning environment ie®ne in which all
students and adults are free to develop to thigstupotential, and not be
fearful of another’s intimidation. Behavior whichintended to be or per-
ceived to be harassing, intimidating, humiliatinogpstracizing will not be
tolerated.

Harassment based on race, religion, gendegnadtorigin, age or dis-
ability is considered discrimination and, as swablates civil law and the
policies of the Archdiocesan Board of Educatiomri@is consequences may
result for any student involved in this type ofiaty.

Nonverbal communications such as physical astaegtraint or sharing
hostile writings or drawings are forms of harassménsolicited language,
touching, writings, or innuendo of a sexual natmegy be deemed sexual
harassment. Harassment outside of school hoyrargon, by phone, or via
Internet may merit consequences at school if rugis the school environ-
ment.

Any individual who experiences harassment isilyigncouraged to
report such instances to school authorities. Atlwn cases of harassment
will result in serious disciplinary consequences.

5. Weapons and Dangerous Instruments:A student shall not possess,
handle, or transmit any objects that can be redtpeansidered a weapon
or other dangerous objects of no purposeful uskeetstudent at school.
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Possessing, handling, transmitting, concealingisorg explosive devices or
substances which could be used as explosives dingdireworks, is strictly
prohibited. Student desks, cubbies, etc. are thgepty of the school and
may be searched at any time.

6. Tobacco, Narcotics, Alcoholic Beverages, Drugand Counterfeit or
Look-a-like Drugs: No student shall possess or use tobacco anywhere on
school grounds or at school sponsored events.udest shall not possess or
receive, buy, use, transmit, sell, or be undeirtfigence of any controlled
substance, including but not limited to an illedalg or a drug not pre-
scribed by a physician, alcoholic beverage, aegdl mind-altering sub-
stance, inhalant, or intoxicant of any kind. Dpagaphernalia shall not be
worn, carried, or brought to school or any sclexants.

A student shall not possess and shall not recbiwg, use, transmit, or sell
any counterfeit-controlled substance. All medmais to be administered to
the students through the school office under adigervision. Student
desks, cubbies, etc. are the property of the sadmbinay be searched at any
time.

7. Acts of Immorality: Acts of immorality of a sexual nature are unatcep
able for students of St. Gertrude School. Possesdipornographic material
is prohibited.

8. Stealing, Gambling, Extortion: A student shall not steal nor attempt to
steal school property or private property, partitgoin gambling while at-
tending school or on school buses, or extort/catisers to extort money or
personal property.

9. Leaving school grounds without permissionOther than ordinary times
for dismissal, St. Gertrude students may not I¢hgeschool grounds with-
out the express written permission of parents argjans. This includes
early dismissal from after school activities whecbool personnel are re-
sponsible for supervising the students.

10. Criminal Activity: Students who commit any criminal offense, whether
in or out of school, maybe given consequences deéappropriate by the
administration. They are subject to punishmenthaysichool, up to and in-
cluding expulsion, and also to punishment by @uthorities.

11. Electronics: Students may not use or have visible during schoa-
tions any electronic items such as the followicgll phones, ipods, cam-
eras, CD players, gameboys, etc. The use of behgs for calling, texting
or taking photographs is a threat to the enviroriroéacademic excellence
at our school. All such items should be kepttudent backpacks and must
be turned off during school hours. Electronic itehest are used or visible
during school hours will be confiscated and heldHhzyprincipal as long as
she deems fit. Students who repeatedly offendpiblisy may lose the privi-
lege of bringing cell phones or other electrorgeris to school.
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Part VII. Communication

Recognizing that parents are the primary educafatseir children, the ad-
ministration and faculty of St. Gertrude School@mage open communica-
tion between the school and home. Questions, ideasconcerns affecting
the broader school community may be addressedtigiteche school prin-
cipal, assistant principal, or through the Schaisory Council (see the
SAC member listing in the directory).

A. School-to-Parent Communication

A school memo (the Bulldog Bulletin) is sent hormery Tuesday via an
Edline e-mail and in hard copy. This memo incluaddstter from the princi-
pal, policy reminders and changes, school actodttes, a listing of online
flyers, and information regarding parish and osweial/extra-curricular op-
portunities for students and parents. Only flyaatgertising school or parish
events will be posted in the Bulldog Bulletin. &g provided for other
events sponsored by the City of Madeite City of Indian Hill local
Catholic high schools, or other archdiocesan omgdinns may be available
in the school office. Flyers advertising actisti®r other cities, schools, or
private businesses will not be distributed.

Edline is a web-based tool to enhance communication legtweachers and
parents. Account information and activation caglesdistributed to new
parents in the beginning of the school year. thésresponsibility of St.
Gertrude School parents to activate their Edliremants and check student
due dates, grades, etc. online. Midterm gradepa@sied to Edline. Accom-
modations will be made for those who do not havepmaer access. Any-
one needing assistance with Edline should ema#c¢heol office:
office@stgertrudesch.orgvith “EDLINE Question” in the subject line.

B. Parent-to-School Communication

All communications concerning absence, tardiness,tlansfers, early dis-
missal, and appointments should be directed inngrio the homeroom
teacher during the morning homeroom period, ntthésschool office. All
notes should include the child’s name and homerdequests for excused
absences for family events should be directeddgtincipal.

Parents should feel free to contact an individeather regarding any con-

cern they may have about their child. Parents whiald like to meet with

teachers or the principal are asked to requesppoirtment. If a problem

arises, in accordance with the principle of sulsitli, parents are expected
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their classrooms. In special cases, faculty mesnimary store student medi-
cines in several locations throughout the building.

G. Cafeteria

Students order their preferred entrée each moraimdjcharge food to their
accounts using the number on the back of theirdBges. Notices will be
sent home via the student when he/she needs mareymar lunches/milks.
Extra entrees or side dishes may be purchasedgrilyose who buy hot
lunches. Lunch and milk money should be sent ierarelope marked with
the student’s name, homeroom, and amount enclbésalis are published
monthly. Students may not have food from restasranthe cafeteria.

H. Care of Books

All hard cover books must be covered. This shoeldibne within the first
week of school. If covers are damaged or lost, #reyto be replaced. Dam-
aged or lost textbooks must be paid for by theesttd

I. Lost and Found

Students’ names should be placed on personal itepss articles will be
placed in the lost and found in the school offiggicles not claimed will be
given to an appropriate charity at the end of ¢dotester. The school can-
not be held responsible for loss of valuable prigpewe therefore urge stu-
dents not to bring valuable items to school.

J. Library

The St. Gertrude School library is open 7:30am—@®B3@uring school

days. Parents are encouraged to volunteer. Studenencouraged to
check out books from the library for enjoyment aeskarch purposes. Most
books are checked out for a 3-week period. Stgdmet expected to return
library books on time, pay fines promptly, and eegponsible for the re-
placement of lost or damaged books. Fine notioesligtributed to home-
room teachers. Fines accumulate at $.10fdgyeides 4-8.

K. Physical Education

As part of the school’s curriculum, all students sgquired to participate in
regularly scheduled physical education classegsarthey have written ex-
emption from a physician. Students must changetima@equired gym uni-

form during physical education class.
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Part V. Code of Personal Appearance

A. Compliance With Uniform Policy

Emphasis is placed on cleanliness, good groomimjn@odesty. Saint
Gertrude School students are expected to weactwmbuniform appropri-
ately at all times. Complete cooperation withdhnéorm code is expected.
Students in grades six through eight not in conftyrmith the uniform code
may receive a uniform warning. Reception of thueiorm warnings results
in a demerit (see consequences for misconducéren®s of younger stu-
dents will be notified of uniform code violations.

The full academic uniform for Saint Gertrude Schwaly be purchased from
Campus Outfitterdpcated at 35 Tri-County Parkway, Cincinnati, Ohio
45246; or Schoolbelles, located in Blue ASome uniform items may be
available at Land’s End. St. Gertrude School dodéand’'s End is
#900047218 .

B. St. Gertrude School Uniform and Out-of-Uniform Policies
Summer Uniform: Aug.-Sept., May-Juné&Vinter: Oct.-April
The uniform is optional for students in Pre-K (&e-K handbook).
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K-4 GIRLS Winter Uniform

K-4 BOYS Winter Uniform

e red plaid jumper

e (or skirt in grade 4)

e shorts under jumper

¢ white blouse with plain,
white undershirt

e white, red, black, or gray

leggings/tights/socks 3" abovg

the ankle

e non-scuff, white oblack
athletic shoes or non sculff,
neutral-colored dress shoes

e red or gray uniform sweatshir

e red or white uniform sweater
or cardigan

e red, white, black, or red plaid
hair accessories

e one pair of post earrings

e one religious medal or cross

e one watch

e school nametag

e navy blue twill or corduroy
pants

e navy, brown, or black belts
(unless pants have no belt
loops)

e white knit polo or white,

L, button-down dress shirt

e white, black, gray, or navy
socks 3" above the ankle

e non-scuff, white or black
athletic shoe or non scuff,
neutral-colored dress shoe

e red or gray uniform
sweatshirt

e red or blue uniform sweater
or cardigan

e one religious medal or cross

e one watch

e school nametag

Summer Uniform Options

Summer Uniform Options

e navy blue twill walking shorts
with navy, black, or brown
belt (unless shorts have no bg
loops)

e navy blue twill walking
shorts with navy, black, or
It brown belt (unless shorts
have no belt loops)

e plain, white, knit polo shirt
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Car Riders: Dismissal

Students being picked up by their parents are disgdito the car rider en-
trance (by the main office). The first 30+ fansli@ the car line are an-
nounced by name over the intercom, followed by ¢ali riders”. Students
are responsible for listening carefully and respoggromptly to dismissal
announcements. For the dismissal from morningkPaed morning Kinder-
garten, families are given special instructionsrfithe teacher.

Safety Directions for Parents Driving Children FR@&¢hool:

e Enter Shawnee Run Rd. east driveway (nearest fjoribisy).

e Formtwo lanes of traffic and turn left at the end of tleish Center
(stay in two lanes).

e Do not cross over into bus exit lane (Miami Avenue driveway).

e Head toward the main office door and turn leftriont of the doors
under the “St. Gertrude School” sign.

e In front of the school, please form oribur lanes for pick up (extra
lanes make it unsafe and difficult for childrerfital their cars).

e Display name placard. A staff member will take earof the first
30+ cars.

e When all cars are in park, a whistle blows to sighadents that it is
safe to walk to their car. The whistle blows agairen all cars are
full and students should keep away from the traffic

e A staff member will signal when it is safe for ydane to depart.

***Pleasedo not park and walk students through the lot during dis-
missal. Whereas cars pull up gradually at arr@adismissal time there
are several lanes of moving traffic in this aréa. maintain safety,
children are dismissed directly to their cars mathan being walked
through traffic to cars parked in the lot. ***

F. Dispensing of Medication

When medication is brought to school, it must bet ke the school office,
and anote from a custodial parent or guardian AND the stident’s physi-
cian must be kept on fil@ver-the-counter drugs and prescription medi-
cation may be dispensed only with the written perngsion of the doctor
AND the parents. Medicines must be in the original medicine bottig
prescription labels bearing the doctor’'s nametiioas, and a list of any
possible side effects.

Only designated persons may dispense this medMiitb.the exception of
inhalers, students may not keep medication of amy &n their persons or in
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Car Riders: Arrival

Students may be dropped off at the curb in frorihefcar rider entrance (at
the main office) or may be walked to this entraiftieey are accompanied
by an adult. No students are permitted to wallcaompanied through the
lot while cars are circulating for arrival. Preskudents should be accompa-
nied to the cafeteria or their classroom; Kindagyastudents may be ac-
companied to the cafeteria or their classroomHerfirst few days of school.

Safety Directions for Parents Driving Children T€nh8ol:

Enter Shawnee Run Rd. east driveway (nearest foritiy).

Turn left at the end of the Parish CentBo not cross over into bus
exit lane (Miami Avenue driveway).

Head toward the main office door and turn leftriont of the doors
under the “St. Gertrude School” siggingle lane only).

Please do not allow your children to exit until you areat the curbin
front of the school. There may be a slight wait in line, but it is for
their safety so as to avoid the busses and othemmdraffic.

Pull up past the front door in order to leave rdonseveral other
cars to pull up behind you.

Park while children exit from your vehicle.

Yield to parents walking students along the stripatkway.
Proceed south and exit onto Shawnee Run Rd (wiesigry).

At arrival only, parents may park in the lot and walk studémts
school via the striped walkway. This walkway disewalkers to the
front of the line of cars, where they are morebl&i Please do not
walk between carsin the car line. Any students walking through the
parking lot must be accompanied by an adult.

Whereas cars pull up gradually at arrivatjiaimissal time there are
several lanes of moving traffic in this arda maintain safety, all
children are dismissed directly to their aather than being walked
through traffic to cars parked in the lot.

5-8 GIRLS Winter Uniform

5-8 BOYS Winter Uniform

e red plaid skirt

e shorts under skirt

¢ white blouse with plain,
white undershirt

e white, red, black, or gray
leggings/tights/socks 3”
above the ankle

e non-scuff, neutral-colored
dress shoes

e red or gray uniform
sweatshirt

e red or white uniform sweater
or cardigan

e red, white, black, or red plaig

hair accessories

one pair of post earrings

one religious medal or cross

one watch

Bulldog lanyard

school nametag, with optiongl Bulldog lanyard

e navy blue twill or corduroy
pants

e brown or black belts (unless
pants have no belt loops)

e white, or blue button-down
dress shirt with navy blue tie
(or navy blue tie with classic
stripes, Gr. 6-8)

e white, black, gray, or navy
socks 3" above the ankle

e non-scuff, neutral-colored
dress shoe

e red or gray uniform sweatshirg

e red or blue uniform sweater g
cardigan

e one religious medal or cross

e one watch

e school nametag, with optional

=

Summer Uniform Options

Summer Uniform Options

e navy blue twill walking shorts
with navy, black, or brown
belt (unless shorts have no b
loops)

e plain, white knit polo shirt

e non-scuff, white or black

e navy blue twill walking shorts
with navy, black, or brown

It belt (unless shorts have no be
loops)

e plain, white knit polo shirt

e non-scuff, white or black

athletic shoe

athletic shoe

1-8* GIRLS & BOYS Gym Uniform

e St. Gertrude t-shirt

e St. Gertrude blue shorts/sweatpants

e gym shoes

*Kindergarten does not change for gym class. Girls are encour-
aged to wear shorts under their jJumpers on gym days.

1
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GIRLS Uniform Violations

BOYS Uniform Violations

e untucked shirts

e colored undershirts or under-
shirts with lettering

e skirts that fall above the kneg|

e skirts worn below the waist-
line

e belt loops without a belt

e socks shorter than 3” below
the ankle

e high-top shoes or boots

e sweatpants or pants under a
skirt

e hair dye

e nail polish or make-up

e rings or bracelets

e two or more pairs of earrings

e hoops or earrings that dangleg

e untucked shirts

e colored undershirts or under]
shirts with lettering

e ties with wide stripes or
graphics, or ties that are not
mostly blue

e pants worn below the waist-
line

e belt loops without a belt

e cargo shorts or cargo pants

e socks shorter than 3" below
the ankle

e high-top shoes or boots

e hair dye

e hairstyles that cover the eyet

brows or shirt collar
e rings or bracelets

e necklaces that are more ornafe® Necklaces that are more or-

than a simple chain with a
cross or religious medal
e school nametags that have
been decorated or defaced
e non-uniform lanyards

nate than a simple chain wit
a cross or religious medal
e school nametags that have
been decorated or defaced
e non-uniform lanyards

—
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If it is necessary for a child to ride a bus ottian the one he/she usually
rides, a written note giving the reason for theussf) must be sent to the of-
fice. Parents should check with their school distio see if this is allowed
before sending the note. Some districts do nowatlon-district riders at any
time.

Changes In Transportation

If a change in transportation arrangements neelds toade during the
course of the day, parents are requested to eatiffite (561-8020, ext.
1101) before noon. Please keep these changesatesalute minimum, as
constant changes in plans unnecessarily tie upegffersonnel.

E. Arrival and Dismissal Procedures

Walkers/Bike Riders

Arrival: Enter campus using the sidewalk by the northnMliAvenue drive-
way. Dismissal: Walkers and bike riders are accompanied byfarsem-
ber using the sidewalk by the north Miami Avenueelvay. Students
should be careful to follow rules and direction®ider to maintain safety
while walking near busses. They should cross Miawnginue only at
marked crosswalks.

Bus Riders

Arrival/Dismissal: Busses enter and exit at Miami Avenue drivewaiap-
ping to drop off/pick up students at the bus ridieor (near the cafeteria).
Dismissal: Students are responsible for listening carefwihie the arrival
of busses is announced over the intercom and $poraling promptly when
their bus is called. Students should follow calgfilne directions of the
staff member on duty regarding when it is safedart their bus. Students
who miss their bus will be sent to the office aadgnts will be contacted to
arrange alternate transportation. Students wha toesay after 3:30 due to
missing their bus may be admitted to aftercarepamdnts charged registra-
tion and/or daily aftercare fees.



the receptionist or nurse will call the parentseguest or require that the
child be taken home. In cases where dismissatjisined due to the
seriousness of the illness, if the parents caneoeached, the office will call
the contacts provided by parents on their emergéaay. In cases where the
illness is not serious, contagious, or disruptwvéne office staff, the parent
may opt for the child to remain at school untildissal. In cases where a
child makes frequent complaints of illness, it&rpissible for parents to
make prior agreements with the office staff regagdinder what circum-
stances they wish to be notified and under whatioistances the child
should be encouraged to return to class.

Vacation

Parents are asked to plan family vacations duhegtheduled breaks. Va-
cations planned when school is in session are derexd unexcused ab-
sences. Teachers are not expected to provide as=igs under these cir-
cumstances. In the case of special family eveai®nts may request permis-
sion for an excused absentéis request must be made in writing and
submitted to the principal.

Parents are asked not to extend the school’s skdtedreaks by leaving
early or returning late. Students may receive zByoany tests and/or as-
signments missed during such absences. No studsntake a test/quiz or
complete an assignment in advance of an unexcursshee.

Make-up Work
A student who has been absent is responsible feingnap missed assign-

ments. Teaching should not be interrupted to petwiomework. Parents
should inform the office early in the day (prefdyalvhen calling to notify
the office of a child’s absence) if homework wi# picked up, in which case
it will be available after 2:30 p.m.

D. Transportation

Bus Transportation

Schedules for each of the public school districts/joling transportation to
Saint Gertrude students are published by the cis®arents may call their
district school office to find out which bus thetild should ride. Parents
must remind their children about proper rules amtect on the buses, in-
cluding respect and courtesy to the drivers.

Students must stay seated when the bus is in matidrtalk quietly to en-
sure the safety of all. Students who do not codpevéh these requests may
be suspended from the bus.
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GIRLS BOYS
I nappropriate School Attire I nappropriate School Attire

o flip-flops, sandals, open-toe | e flip-flops, sandals, open-toe
shoes, or shoes with an open| shoes, or shoes with no hee
back e shoes that scuff

e heels higher than 2” e tight clothing

e shoes that scuff e t-shirts with offensive graph-

e pants or shorts with writing o}  ics or messages
the seat e tank-tops

e shirts that expose the midriff | e other immodest, offensive, o

e tight clothing sloppy clothing, at the discre

e mini-skirt tion of the administration

e shorts more than 5” above thd
knee

e tank-tops, sleeveless shirts,
strapless shirts or dresses

e t-shirts with offensive graphic
or messages

e other immodest, offensive, or

sloppy clothing, at the discre-
tion of the administration

A1

o

UNIFORM PRIVELEGES K-8

Dress Up Days:

Girls: skirts or dresses of modest style (no straplespaghetti
straps) with length to top of the knee, dress shoes

Boys: classic dress pants (no fad pants), dress stiigss
shoes, ties

Dress Down Days: any items not listed as inappropriate for school

Fridays Before CYO Games:iteam members may wear their jef
seys or cheerleading topger their uniforms

Spirit Wear Days: shorts or jeans and athletic shoes with any $hirt

manufactured to celebrate St. Gertrude parishfavdgcincluding
gym uniform shirts, tournament shirts, jerseysotbiers

8th Grade Uniform: On most Fridays, 8th graders are permittgd to

wear St. Gertrude polo shirts made especiallytfeir tclass along
with khaki pants and non-scuff, white or black atial shoes.
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Part VI. Day-to-Day Concerns

A. School Day

The school hours are from 8:00 a.m. to 3:00 p.rhe8aled planned instruc-
tion includes the following: religion, languagesannathematics, reading,
science, social studies, art, health, music, coenshills, physical educa-
tion, library (gr. PK-5), foreign language (gr. B-8nd electives (gr. 6-8).

The school is not responsible for students arriiefpre 7:30 a.m. or stay-
ing after 3:20 p.m. On snow emergency days or déterarrival days, stu-
dents may be dropped off at school ¥2 hour prighédbeginning of the
school day. Students remaining after school forraagon must be super-
vised by a responsible adult at all times. Parantior coaches must make
arrangements for supervision of students who hpggsactivities sched-
uled after 3:20 p.m. No teacher is to be askedperise students between
3:20 p.m. and the scheduled activitytudents who are not picked up by
3:30 may be sent to aftercare and the family regluio pay the aftercare
registration fee and/or the daily fee, regardldgb@length of time spent in
aftercare.

B. School Office

The school office is open from 7:45 a.m. until 4@6., Monday through
Friday when school is in session. The principaff&ce may be contacted
during this time. A parent wishing to see the pgpatshould call the recep-
tionist in advance to make an appointment (561-801101). Issues con-
cerning actions or decisions of an individual teachould be addressed
with that teacher before they are brought to thenéion of the principal.

C. Attendance
Students are to be at school and in their homerdiyn?s55 a.m. If a child is

absent, a parent should call the school officenee®a00 a.m. (561-8020, ext.

1101).

The Compulsory Education Law for the State of Qbiguires all boys and
girls from ages five to sixteen to be in regulanad attendance.

Excused absences include:
Personal illness

Critical illness in the family
Quarantine in the home

Death of a relative

Observance of religious holidays
Family weddings

oglrwNE
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Unexcused absences include:
1. Truancy (absence without parental consent owletdge)
2. Absence with parental consent

Absence/Tardiness Procedures

When absences occur, the following procedures brisbserved:

1. The parent should call the office (561-8020, #201) to notify person-
nel of the child’s absence by 9:00 a.m.

2. A child who has been absent or tardy must ptesemitten excuse to
the child’s homeroom teacher, signed by a cust@aiegnt or guardian,
stating the reason.

3. Students are marked tardy if they arrive afte@&.m. Tardy excuses, if
not given to the teacher on the day on which thdiriass occurs, must
be brought to the teacher the following dalyote: Students who are
tardy for any class must have an admit slip froendffice.

4. Children are permitted to make up work missed essult of an excused
absence.

5. In cases of unexcused absences or consistdintess, children may not
be permitted to make up missed work.

6. Students who are absent from school due te#lisbould not ordinarily
attend school events later in the same day (pedioces, sports, etc.).

Early Dismissal
When students are taken from school during theddaway for doctors’ ap-

pointments, parents must send a note to requdgtdeamissal or temporary
absence. Parents must sign students out in tlreeoffhey may not go di-
rectly to the classroom to pick up children. Alrgats picking up children
for any reason during school hours should repoectly to the office to
meet their child.

A student will be released from school only todustodial parent(s) or to
persons authorized by custodial parent(s) and rkaoen to the school offi-
cials. Whenever custody is limited, legal documigoeshould be sent to the
school office.

A written note is required if parents wish theirldien to leave before dis-
missal time. This note must be submitted to thee®ffind a dismissal note
issued to the teacher.

Iliness During the School Day

Teachers may send students to the office if theyshowing symptoms of

fever, nausea, or other allergies/illnesses thpeda the learning process. If

the illness appears to be one that will last ferdbration of the school day,
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